
To Whom It May Concern:

I’m a hard-working and creative graduate from Virginia Tech who is hungry to use my abilities to help benefit your agency in either a digital or traditional public relations position.

I have a lot of public relations and digital experience to bring to an agency.  Currently, as the digital intern at Ketchum, I do just about everything in the digital spectrum.  I typically do SEO work – keyword research, link building, site analysis and pitching to bloggers/webmasters.  I also uploaded videos and photos to various social media sites to increase traffic.  I wrote titles and meta descriptions for photos, videos and blog posts that were optimized for search.  I am also involved in the social media aspect as well – doing research and coordinating with the social media team.  At Crosby~Volmer, I did more traditional PR tactics such as research and pitch calling.  While there, I pitched numerous Congressional offices for a housing panel event (that I also attended) that had over 60 housing staffers attend.  At the HERO Campaign, I wrote press releases, created media lists and emailed the media from that list.  I assisted the Director of Community Outreach with any and all technological and social media efforts including maintaining social media pages and creating wiki pages for internal publics and committees.  For Suasion Communications Group, I edited content for web pages and news releases, archived and maintained press clippings for clients and sat in on a client meeting.  I maintained, updated and wrote for the multiple social media pages for the agency.  I also wrote documents – such as news releases – for the agency.  I have also learned how to use PR programs like Vocus and Cision.

I have a marketing background as well.  At SPV USA Records, I witnessed large-scale marketing campaigns as well as how an agency is run.  I put together and mailed out essential items that needed to be distributed to the label’s publics (like albums, posters and etc.).  I also maintained the viral marketing campaigns—such as MySpace and Ning. 

I’m a good writer due to my internship experiences and classwork from Virginia Tech.  I can write anything from features to news releases to pitch emails. 
[bookmark: _GoBack]
I look forward to meeting with you to further discuss my qualifications.

Sincerely,


Anthony M. Caccavale
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